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1. Introduction 
a. Facilities and Population for NYS Office of Mental Health 
b. Administration  
c. Security  
d. Staff Administration 
e. Caseload Assignment  

2. Form 725 , Patient Profile, and Patient Forms 
a. Navigation 
b. Referral 
c. Episodes of Care 
d. Form 725  

i. Screening 
ii. Admission 
iii. Transfer (Permanent and Temporary) 
iv. State ID 
v. Diagnosis 
vi. Triggers for processes 
vii. Legal Status 

e. Patient Profile 
i. Photos  
ii. Labs (Cerner) 
iii. Immunizations (Infection Control Outbreak Administrator) 
iv. Medications (Meds Manager) 
v. PMHP (Finance system) 
vi. Parties of Interest 

f. Patient Level Forms  
i. Alerts  
ii. Allergies 
iii. Legal Status 
iv. Parties of Interest 

3. Inpatient 
a. Medication Reconciliation  
b. SHAPEMEDs 
c. Physical Exam and Assessment 
d. Core History (Abstract) 
e. Psychiatric Evaluation (Use of Shells) 
f. Diagnosis 
g. Psychological Evaluation 
h. Nursing Assessment 
i. Nutrition Care Plan 
j. Pain Screening and Assessment Form (Part A)  
k. Psychiatric Rehabilitation Readiness Document 
l. Risk Analysis (Adult Version) 
m. Academic Education Assessment (18-21 Years Old) 
n. Abnormal Involuntary Movement Scale (AIMS) 
o. User Form 2 (Use of Shells) 



p. Treatment Plan 
q. Monitoring – Restraint and Seclusion 
r. Inpatient, Family Care, and Residential Movements 
s. Patient Movement History 
t. Health Care Summary  
u. Discharge Summary / Service Plan   
v. Disposition 116 
w. ORYX 
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1. Outpatient  
a. Metabolic Monitoring Tool (MM)T 
b. Youth Health Indicator (YHI) 
c. Employment Indicators (EI) 
d. Parties of Interest (POI) 
e. Suicide Risk Assessment (SRA) 
f. Psychiatric Eval (Copy from Episode of Care) 
g. Mediation Writer 

2. Individual Service Plan and GOMPS 
a. Stand-alone Goals, Objectives, Methods, Problems, and Strengths (GOMPS) 
b. Individual Service Plan (ISP) 
c. E-mail Reminders 
d. Documents Due  

3. Service Recording and Progress Notes 
a. Service Recording Screens 
b. Progress Notes  

i. Multi Detail 
ii. Single Detail 
iii. Group 

c. Progress Notes in Book Format 
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1. Child/Adolescent  
a. Form 725 
b. Pediatric Health Screening 
c. Academic Assessment (4-18 Years Old) 
d. Core Evaluation Child/Adolescent Inpatient 
e. Scanned Documents / Table of Contents 
f. Youth Health Indicator (YHI) 
g. Abnormal Involuntary Movement Scale (AIMS) 
h. Suicide Risk Assessment (SRA) 
i. Progress Notes 
j. Psychiatric Evaluation (Use of Shells) 
k. User Form 1 
l. Case Maintenance 

2. Sexual Offender Treatment Program (SOTP) 
a. SOTP Court Appearances 
b. SOTP Individual Service Plan 
c. Anti-androgen Therapy (AAT) 



3. Administration 
a. Form Report Options using Ad-hoc Reporting 
b. Ad-hoc Reports  
c. Creating and Maintaining Groups  
d. Shells 
e. GOMPS Shells 
f. Case Maintenance 
g. Form Correction and Voiding 
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